A
For more information:
R‘ I admin@rgilearning.com
www.rgilearning.com
INTERNATIONAL 866-744-3032

Writing Standard Operating Procedures
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By the end of this course, participants will be able to:

e Understand common terminology

Understand the purpose of SOPs

Determine the audience for their document

Develop and use structured SOP templates

Write a clear, concise, and complete information

Edit their own and others’ documents
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